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INTERNSHIP APPLICATION

Note: OMSI will not consider incomplete applications.

	Internship Position(s) You are Seeking
	Date of Application


How did you learn about this position?

Advertisement (specify) __________________________   
 Friend
OMSI Employee


Walk-In   Website (specify) ____________________College (Specify) _________________
Personal Information

	Last Name                                                                      
	First Name
	Date of Birth

	Address                                                                                    

	City 
	State
	Zip 
	Email

	Home Phone #
	Cell Phone #

	Permanent Address (if different than above)

	City 
	State
	Zip Code

	Permanent Phone #


	Emergency Contact Name
	Relationship
	Phone #


	Have you ever filed an application with OMSI before?
Yes  No
If yes, give date: 


Do any of your friends or relatives, other than a spouse, work here?
Yes  No
If yes, give name, relationship and position: 


Have you ever been employed with OMSI before?
Yes  No
If yes, give date and position: 


Do you have a valid driver’s license?
Yes  No

Have you ever been convicted of a crime?
Yes  No
Note: A conviction record will not necessarily disqualify you. All positions require a Criminal Background Check.
If yes, please describe conviction: _______________________________________________

Are you capable of performing, with or without reasonable accommodation, the essential 

duties of the position for which you are applying?  Do not answer unless you have read the 

job description.
Yes  No




Availability

	Date available to begin: ______________________           I can commit to up to ______ hours per week.

I will commit to at least (circle:   3     6     9    12  ) months as an OMSI intern.

Please circle when you are available:  M   T  W  Th  F  Sat  Sun       Mornings     Afternoons       Evenings 


Education and Training 
	School
	Name, City & State of School
	Course of Study (include focus, if applicable)
	# Yrs 
	Degree

	Undergraduate School
	
	
	
	Yes  

No

	Graduate School
	
	
	
	Yes 

No


Please list any applicable coursework/training (include software) ________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

Relevant Work Experience 

Your past work experience (including volunteer activities) should be outlined in your attached resume.  You may exclude any organizations that indicate race, color, religion, gender, national origin, disabilities, or other protected status.

Professional/Personal References 
	Name
	Address & Phone Number
	Occupation

	1.
	
	

	2.
	
	


Applicant’s Certification – please read carefully before signing this application
· OMSI is an equal opportunity employer and will consider applicants for all positions without regard to race, age, color, religion, marital status, national origin, disability, veteran status or any other legally protected status.

· No applicant will be rejected as a result of an impairment that, with reasonable accommodation, does not prevent performance of the work.

· OMSI will not tolerate sexual harassment or harassment on the basis of any protected class status in the workplace.

· I certify that I have answered truthfully and have not knowingly withheld information relative to my application. I understand that any misrepresentation or material omission on the application will result in my being eliminated from further consideration. I further understand that, if accepted to intern, any misrepresentation or material omission that becomes known to OMSI may result in my immediate termination.

· I hereby authorize all previous employers and supervisors, including all persons with and for whom I have worked, to give OMSI representatives any and all information regarding me and my previous experience. I release OMSI and all previous employers and supervisors from liability for any damages that may result from furnishing information to OMSI.

· The skill sets of the applicant will be compared to the skill sets needed to fulfill position descriptions. Placement will be based on the recommendation of the intern and the museum supervisor, and the willingness of the applicant to perform the required duties at the times needed by OMSI.

· If accepted to intern, I agree to adhere to all existing and future instruction, rules, and policies of OMSI.  I also understand that OMSI reserves the right to change hours and working conditions as deemed necessary and that no representative of OMSI has any authority to enter into any agreement for employment for any specified period of time or to make any agreement contrary to the foregoing.

· I agree that I offer my services as a volunteer with no expectation of monetary compensation and that I fully understand that I will be required to attend an orientation and department specific training, and that I am to fulfill the commitment as outlined.

I have read and reviewed the above certification statements and other information provided on the application.

Applicant’s Signature 







      Date 
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